Is this person currently or
will be paid through OSU,
OSUP, or NCH

Is this person paid at
another institution and
will be engaged in
research or teaching
activities at OSU for which
a faculty appointment is
required?

Adjunct

Appointment
(e. g. Adjunct Assistant
Professor)
These are always
non-salaried.

Process

Adjunct appts require the dept chair

and college OAA approval
(University OAA if initial
appointment at advanced rank).

Associated & Non-Salaried Faculty Appointments

If currently employed,
will this faculty be
resigning or retiring the
University?

Is this faculty resigning from
0OSU, but will still be
engaged in research or
teaching activities at OSU for
which a non-salaried faculty
appointment is required?

Will this faculty be
retiring from the
University?

See 2" page for Emeritus
Status and Returning
Retirees Flow Chart

Does this person hold a paid

faculty appointment on the

clinical, research, or tenure
track faculty at OSU?

Will this person be paid through
OSU, OSUP, or NCH and require a
faculty appointment at OSU? (e.g.
for clinical credentialing or teaching
a course)

Practice faculty
(e.g. Assistant Professor-
Practice. Previously
referred to as “Clinical
Assistant Professor”).
These may be paid or

unpaid

Process

fl

Is this faculty request for
a non-salaried faculty
appointment in another
department at OSU?

Courtesy Appoint t
These appts are always non-
salaried.

(Courtesy appt is not a joint appt.
Joint appt is when a faculty’s
salary is split between multiple
depts & more steps
are involved)

Process

Courtesy appts require the dept
chair and college OAA approval.

Title is the same as faculty’s title
in their TIU (aka home dept).

Practice faculty require the dept chair and
college OAA approval (University OAA if at
advanced rank). Note: practice faculty who
will be paid and/or billed through OSUP/
FGP will be processed through Meditract.

Helpful Tips:
1. Check your dept’s APT document for your dept’s specific process (e.g. faculty vote)
2. See APT Required documents for what to submit

3. LOO templates on OneSource under Faculty Affairs forms
*Adjunct, Practice faculty, and Returning Retirees are all Associated faculty appts

Key Acronyms
OAA = Office of Academic Affairs
LOO = letter of offer
APT = Appointment, Promotion & Tenure

Appt = appointment
Dept = department

FGP = Faculty Group Practice

TIU = Tenure Initiating Unit



https://medicine.osu.edu/faculty/promotion-and-tenure/apt-required-documents
https://medicine.osu.edu/faculty/promotion-and-tenure/apt-required-documents
https://onesource.osumc.edu/sites/forms/Pages/COM%20Faculty%20Affairs%20Forms.aspx
https://onesource.osumc.edu/sites/forms/Pages/COM%20Faculty%20Affairs%20Forms.aspx

Does this person hold a paid
faculty appointment at OSU and
will be retiring or resigning from

osu?

This person is NOT eligible
for Emeritus Status or a
Returning Retiree
appointment with OSU.

See Associated & Non-
Salaried Faculty Appt
flow chart for more info
on Adjunct
appointments

Key Acronyms
OAA = Office of Academic Affairs
LOO = letter of offer
BOT = Board of Trustees

(Refer to APT Required
documents)

h Process

Submit required paperwork
to the College OAA to
request Emeritus status

Emeritus and Returning Retiree Faculty

Is this faculty retiring from OSU and will be returning
to work at OSU in a paid appointment for which a
faculty appointment is required (e.g. physician in the
FGP)?

Does this faculty meet the
qualification to request

Returning Retiree
(with or without

Emeritus status)

Process

Emeritus Status?

Refer to Faculty Rule 3335-
5-36 for qualifications

Emeritus Status:

This is an honorific title that is
never compensated and is
requested prior to retirement/
resignation. This title is held for life
(upon approval from the BOT)
Note: The emeritus request
process is separate from the rehire
of retired faculty process.

OAA, University OAA, and the
BOT. Once approved by the BOT,
the faculty will receive a letter
directly from the BOT office.

This will route through the College

Refer to Returning APT required

Retiree Tip Sheet documents on
(OneSource) on what is

requirements and required to be
limitations submitted.

Submit paperwork to the College
OAA. It will route through the
College OAA, HR, and University
OAA. Approval is only for 1 year.
Must submit documentation each
year faculty continues in this
appointment

Official title to be
entered in HR system:
1. Retiree-Faculty
-OR-
2. Retiree-Faculty
Emeritus (if the faculty
has also been approved
with Emeritus Status)
Official title to
be entered in
HR system:
Emeritus
Faculty

*|f faculty is Returning Retiree and
has Emeritus status, both titles
need entered in HR system on

separate records.


https://medicine.osu.edu/faculty/promotion-and-tenure/apt-required-documents
https://medicine.osu.edu/faculty/promotion-and-tenure/apt-required-documents
https://trustees.osu.edu/bylaws-and-rules/3335-5
https://trustees.osu.edu/bylaws-and-rules/3335-5
https://onesource.osumc.edu/sites/forms/_layouts/15/WopiFrame.aspx?sourcedoc=/sites/forms/Documents/Returning%20Faculty%20Retirees.docx&action=default
https://onesource.osumc.edu/sites/forms/_layouts/15/WopiFrame.aspx?sourcedoc=/sites/forms/Documents/Returning%20Faculty%20Retirees.docx&action=default
https://trustees.osu.edu/bylaws-and-rules/3335-5
https://trustees.osu.edu/bylaws-and-rules/3335-5
https://medicine.osu.edu/faculty/promotion-and-tenure/apt-required-documents
https://medicine.osu.edu/faculty/promotion-and-tenure/apt-required-documents
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