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How to record in CarmenZoom, then access your recorded
file from CarmenZoom & Share it via BuckeyeBox

Navigate to http://zoom.osu.edu/

Click on the “Sign In” button

OSU.EDU Help Buckeyelink Map Find People Webmail Search Ohio State

carmen
ZO0OM

UNIVERSITY

E Academic Web Conferencing

Welcome to CarmenZoom

SIGN IN

Please sign in with your OSU username and password.
Guiests may enfer meeting rooms if they have the exact

Login with your lastname.# and university password

Login Required

A login Is required to access the requested service.

Ohio State Username lastname #
Password

Is this a private computer/device? ® Yes No

Forgot username? Forgot password?

To start your own recording through CarmenZoom, from the Meetings tab on the right hand side,

click on the “Personal Meeting Room” tab.

carmenzoom

Profile Upcoming Meetings Previous Meetings Personal Meeting Room

Kay Karg's Personal Meeting Room
Webinars

JOIN A MEETING HOST A MEETING ~ SIGN OUT

Meeting Templates

START MEETING

Recordings

Add to ‘ = ouTLOOK CALENDAR (ICS) ‘ | @vAHoo CALENDAR

Settings

Account Profile 220-557-6304

Reports

Require meeting password

https://osu.zoom.us/j/2205576304
Attend Live Training &'

Video Tutorials
Host Off

Knowledge Base @
Participant Off

& Copy the invitation



http://zoom.osu.edu/

« Click on the “Start Meeting” button.

START MEETING

Curriculum

« A dialogue box will open. Click on the “Open Zoom Meetings” button.

Open Zoom Meetings?

https://osu.zoom.us wants to open this application.

Open Zoom Meetings

o Click on the “Join with Computer Audio” button.

® Choose ONE of the audio conference options

%2 Phone Call L Computer Audio

Join with Computer Audio

Test speaker and microphone

Autormnatically join audic by computer when joining a meeting

e You are now in your personal meeting room.

® Zoom Meeting ID: 220-557-6304

a
n Talking: Brutus Buckeye

Meeting Topic:
Host:

Invitation URL:

Computer Audio Connected

Vil An

Start Video Invite

Brutus Buckeye’s Personal Meating Room
Brutus Buckeye

https://osu.zoom.us/j/2205576304

2\ ! ull

Manage Participants  Polls

Copy URL
Participant ID: 27
n e | ‘
- ‘
Join Audio Share Invite Others

o
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The first thing you need to do is click Record, then click Record to the Cloud.

Record on this Computer Alt+R

@ﬂ Record to the Cloud Alt+C

Record ©A @A

Record Support

Next, click on the “Start Video” button. Then click on the arrow to the right of the Start Video
button, then select Choose Virtual Background.

Select a Camera
' Integrated Webcam

/1
Video Settings...

Start Video Choose Virtual Background

Start Video

From the Virtual Background pop-up window, apply a background of you choosing by selecting
the plus button on the right side

™ Settings X

General O Rotate 90°
Video
Audio

| Share Screen

A Virtual Background

Recording

Statistics

e Keyboard Shortcuts

Accessibility

Choose Virtual Background )

() I have a green screen (D Mirror my video
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e« Then click Add Image

®

Add Video

« You may use any image. OSU COM has approved and specifically formatted background images
available, accessible via BuckeyeBox: https://osu.box.com/s/jievOwoentrd5rkdndcdw68tybulkilj

« When you open the BuckeyeBox link, click on the image you like, then click the download button.

BuckeyeBox Search Files and Folders
& AllFiles 77 MeilingHall_ZoomBackground.jpg is selected & Tags & Email £ Download B Move or Copy
Recents
Name Updated Size H-J4
Synced
Trash Eﬂ HamiltonHall_ZoomBackground.jpg Apr 21, 2020 by Kay Karg 1.8 MB
Notes :
! MeilingHall_ZoomBackground.jpg Apr 21, 2020 by Kay Karg 1.6 MB ses (_{’) Share
L -
Favorites
m Meiling_Stained_Glass_ZoomBackground.jpg Apr 21, 2020 by Kay Karg 2.7MB
’ OSUWMC_ZoomBackground.jpg Apr 21, 2020 by Kay Karg 1.1 MB
j—
E PriorHall_ZoomBackground.jpg Apr 21, 2020 by Kay Karg 1.2 MB

« The image should now be stored on your computer. Check your Downloads folder. When you
locate the virtual background image file that you downloaded, click it and hit “Ok”

v B This PC
m Desktop

I

5| Documents
» & Downloads
D Music
= Pictures
B Videos
& 9 Local Disk (C:)
= dfs (\\osumc.edu) (L)



https://osu.box.com/s/ji6v0woentrd5rkdndc4w68tybulkilj
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You should now see yourself and your virtual background in your zoom window.

Your message is currently being recorded.
When you are finished recording, across the bottom, click the stop recording button.

You may share your screen and presentation during this time.

Stop Recording (Alt+R)
m n e v

Pause/5top Recording Support Reactions

When you click Stop Recording, the following window will display. Click Yes.

=™ 7oo0m

A Do you want to stop cloud recording?
If Yes, you will receive an email notification when the

cloud recording is ready.

B - )

You will have a pop-up in the top right corner of your screen that looks like this:

You will receive an email when cloud
recording is available

You have now recorded your zoom session. Next, click End Meeting.
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You will receive an email when your recording is processed. Depending on the length of the
recording, this can take anywhere from 5-10 minutes, to over an hour. When you receive your
email, click on the first link.

CaReply G2 Reply All (3 Forward “SIM
Zoom <no-reply@zoom.us> karg.24@osu.edu 1:47
Cloud Recording - Kay Karg's Personal Meeting Room is now available

CAUTION: External Email

Hi Kay Karg,

Your cloud recording is now available.
Cloud recordings will be deleted automatically after they have been stored for 180 days.

Topic: Kay Karg's Personal Meeting Room
Date: Apr 23, 2020 01:43 PM Eastern Time (US and Canada)

For host only, click here to view your recording detail (viewers cannot access this page):
https://osu.zoom.us/recording/detail?meeting_1d=qSpDD4rrSk%2BDcT0G4TQivg%3D%3D

Share recording with viewers:
https://osu.zoom.us/rec/share/ PdtAS52sTHIIQc_h432Hd{IdI4XTeaa81yMb-gAEVR08cZXrntVdL HMH 1 P88wNw4 (Access Password:
S8K@9007a)

THE OHIO STATE UNIVERSITY

On the Cloud Recordings tab, under Topic, click on the blue title of the recording you just made.

Cloud Recordings Local Recordings

Cloud recordings will be deleted automatically after they have been stored for 180
contact your administrator.

From| mm/dd/yyyy & To| 04/13/2020 ] All Status v

Search by ID - Q SEARCH EXPORT

DELETE SELECTED DELETE ALL

Topic ID Start Time

Virtual Student Town Hall 509-958-473 Mar 31, 2
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From the Recording page, click on the Download button

My Recordings Virtual Student Town Hall

Virtual Student Town Hall »
Mar 31, 2020 11:25 AM Eastern Time (US and Canada) ID: 509-958-473
This recording will be deleted automatically in 167 days. ()

O total views « 1total downloads Recording Analytics

Recording 1
4 files 578 MB

& DOWNLOAD (4 FILES) @ COPY SHAREABLE LINK

Shared screen with speaker view
Shared screen with gallery view
Audio only

Audio transcript

Navigate to buckeyebox.osu.edu

Click on the Log In button

OSU.EDU Help Buckeyelink Map Find People Webmail Search Ohio State

0

B u C keye B OX THE OHIO STATE

UNIVERSITY

Log In

Sign Up

Ohio State has teamed up with Box to offer
faculty, staff and students an easy way to
share files and folders online.
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When asked “Part of The Ohio State University?”, Click Continue

Part of The Ohio State University?

The Ohio State University uses your network username and
password to login to Box. Continue to login to Box through
your network.

Continue

MNot a part of The Ohio State University?

In the top right corner, click the “new” button

__/. New ~ Upload ~

Click “folder”

f2 > 7 New « Upload ~

Folder

@ Bookmark

¥ Box Note

Title your new folder

Create a New Folder

Folder Name

My New Folder

Invite Additional People

Enter email addresses to invite users

Permission

Editor ~ | @ Learn More
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« Inthe “Invite Additional People” box, add karg.24@osu.edu
o Click “create”

e Open your new folder

e Click “upload”

« Find the files you downloaded earlier — they should now be stored on your computer. Check your
Downloads folder. When you locate the CarmenZoom mp4 file, click on it, then click Ok.

~ 5 This PC
m Desktop
5 Documents
» 3 Downloads
B Music
= Pictures
B Videos
i 9 Local Disk (C)
= dfs (\osumc.edu) (L)

« You have now shared your CarmenZoom recording!


mailto:karg.24@osu.edu

